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Dear Parents / Carers,  
 
I do hope you and your families have had a lovely summer break.   
 
As you are preparing for the return of your children to school, could I please ask you to return to 
the letter that was circulated on 17 July.  This includes lots of relevant and important information 
including such aspects as uniform, before and after school provision and the slightly adjusted 
drop off and pick up times.  The letter asked you to make contact with us if your child(ren) had 
any allergy to hand sanitiser.     
 
Where there are aspects of this that are no longer current because of alterations to government 
guidance, for example, the guidance to follow if someone has become well, has symptoms or has 
tested positive for Coronavirus, we will ensure that you have the up to date information. This is 
detailed in our risk assessment but please also see the information below: 
 
If someone has become unwell, in addition to being sent home to their family following the procedure outlined in 
the risk assessment, they will be advised to follow the ‘stay at home: guidance for households with possible or 
confirmed Coronavirus (COVID 19) infection’ https://www.gov.uk/government/publications/covid-19-stay-at-
home-guidance which sets out that they must isolate for 10 days and should arrange to have a test 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested.  
 
If they have tested positive whilst not experiencing symptoms but develop symptoms during the isolation period, 
they should restart the 10-day isolation period from the day they develop symptoms.    Other members of the 
household, including siblings should self-isolate for 14 days from when the symptomatic person first had 
symptoms.  

 
Our updated risk assessment is now on our website for you to view and this ensures that you 
have information about important control measures and procedures in school.  This includes 
information on good respiratory hygiene, enhanced cleaning and the procedures the school will 
follow in the event of anyone becoming unwell in school. 
 
You will soon receive a leaflet from the post from us, which we hope is a useful summary of key 
information too.  This has also been uploaded to the DoJo platform and the academy website. On 
Friday of this week, we will upload a film for you to the School Dojo platform. In this, we will walk 
you through the arrival and departure routines for each cohort.  I have included the narrative of 
these procedures for you below but we hope that being practically shown this and having the 
opportunity to visualise this via a video would help.    
 
Entry onto school premises: 
 
EYFS children & families will enter school via the back gate. They will follow the established route but this will be 
adapted to enable Reception children to enter via their classroom doors and Nursery children to enter through 
their individual cloakroom entrance.  Staff on duty will support the maintaining of distance as families use the gate 
that is part of the outdoor area provision. In addition, the current loop will be shortened so that parents remain on 
the EYFS playground/outdoor dining area.  As parents you will not now need to leave via the ramp (as was the case 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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in June and July), instead you will exit using the same gate through which you entered.  Duty staff will help to ensure 
social distancing.  As part of the movement route, there will be a sanitising table. (See information regarding 
sanitising stations below.)  Once in the classroom, children will wash their hands as soon as possible.  We ask parents 
/ carers who have children in older year groups as well as EYFS to drop their older children first and come around 
to Early Years after having done so.  
 
Key Stage 1 will maintain the current one-way loop that was in place in June and July.  This sees families entering 
school via the main gate and accessing where the fence panel is currently removed. A second internal gate has been 
installed over the summer to facilitate this loop being inclusive of the KS1 classroom nearest to Captain’s Café.  As 
part of this movement route, there will be a sanitising table.  Once in the classroom, children will wash their hands 
as soon as possible.  
 
Lower Key Stage 2 will enter via the main gate.  They will line up in 2 x 15 class lines on the Key Stage 1 playground.  
Children in the lines will be appropriately distanced.  There will be a sanitising station for each class and the stations, 
as well as cones, will be placed at the back of the lines/in the middle of the playground to clearly mark the area 
where children line up as well as the waiting/dropping off zone for parents.  Parents and carers will not be able to 
be in the zone allocated to pupils, as this will compromise our efforts to maintain distancing.   
 
There is a requirement to have one staggered start in place, which will see Upper Key Stage 2 beginning their day 
at 8.30 am.  Their entry onto the school premises and into the building will replicate that of Lower Key Stage 2 in 
terms of the main gate and playground.  Their entry point will be the Captain’s Café door and their teachers will 
remain in the classroom.  The entry point will be covered by staff on duty and this member of staff (situated 
externally at this doorway) will administer hand sanitiser and ensure pupils sanitise effectively prior to entry. Their 
supervision will ensure that there is no risk from ingestion.  Upper Key Stage 2 pupils will be able to enter the 
building from 8.20 am and they must have arrived by 8.30 am.  All other cohorts will begin school at the usual time.   
 
Once all pupils in Key Stage 2 have arrived in their classroom, they will wash their hands. A temporary sink has been 
placed in each of the Key Stage 2 classrooms to facilitate this.  The sink units are operated by a foot pedal and have 
hand towel and soap dispensing compartments.    
 
Sanitising Stations: 
 
At sanitising tables, a school member of staff will control dispensation of the sanitiser so that it is not being touched 
by several people.  The member of staff will wear gloves.  The sanitising table will be suitably placed on the 
movement routes to enable an organised flow into school or at the back of pupil lines to help mark clear-zoned 
areas.  The member of staff will ensure that children are carefully and thoroughly sanitising their hands and that no 
one else is able to touch the sanitiser container.  In addition, they will ensure that they prevent the risks of ingestion.  
This is also where we will ask any child travelling to school wearing a face covering to remove it ahead of entering 
the school premises.   
 
Exit from the premises: 
 
The exit for EYFS and KS1 will mirror the entry routine, following the same pattern of movement but in reverse.  
Children will have washed their hands at classroom facilities prior to this departure.  
 
Nursery will depart at their usual time and Reception will depart at 3.10 pm.  This slight stagger will support families 
who are required to do multiple pickups but it is minimal to ensure that parents and carers are not remaining on 
premises for longer than is necessary.   
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Lower Key Stage 2 will exit using the same doorway and they will line up in the same manner at the same location 
(KS1 playground).  They will depart at 3.15 pm.  Cones will be utilised to mark out the area that parents and carers 
can collect from in our usual way and we ask for your support as parents in adhering to this so that we do not 
compromise our ability to implement distancing for our children.   
 
Upper Key Stage 2 will exit in the same way as Lower Key Stage 2 but this will be staggered, seeing a departure of 
3.30 pm.   
 

I wanted to take this opportunity to share our arrangements for regular handwashing/sanitising 
with you.  Please see this information detailed below:  
 
   
Handwashing and hand sanitising milestones: 
 
As a school community, we will ensure that we clean hands thoroughly and more often than usual.  Our milestones 
will ensure that children clean their hands regularly, inclusive of when they arrive at school, when they return from 
breaks, when they change rooms, before and after eating and when they go to the toilet.  In an age appropriate 
manner, we will be teaching pupils how to effectively wash and sanitise their hands, remembering that all coverage 
of this so far has only catered for some of our pupil community.  We will teach and carefully model all key hygiene 
and control measure routines to our children to ensure they confidently understand our expectations.  This teaching 
will also encompass respiratory hygiene.  The ‘catch it, bin it’ kill it approach will be incorporated.  Staff have been 
informed about the e-Bug coronavirus (COVID-19) website as this contains free resources for schools, including 
materials to encourage good hand and respiratory hygiene.  We will ensure that we have enough tissues and bins 
available in school to support pupils and staff to follow this routine.   
 
Adults in school will regularly assess how well children are implementing these routines and they will reteach 
aspects as required.   As with hand cleaning, we will be supporting younger children and those with complex needs 
to help them to get this right.  
 
All pupils will wash/sanitise their hands at the following times: 

• Before entering the building (sanitise); 

• At the start of the day (wash); 

• Before and after break time (wash or sanitise); 

• They will all wash their hands as they enter the dining room and also as they exit the dining room; 

• As they return to class from lunch (wash); 

• As they depart at the end of the school day (wash); 

• Hands will be washed each time children use the toilet.   
 
As far as possible, this will be done in a manner that does not interrupt learning.  It is important that sanitiser is 
stored away in classrooms, offices and areas of school accessible to children.  This is to reduce the risk of ingestion.  

Please do not send your children to school with their own sanitiser because we need to be able to check 
the content and ingredient of any sanitiser used and ensure safe storage.     
 
 
Branches and breakfast club will be available for our families, as explained in July.  Both are going 
to be located in the assembly hall with the children being zoned and divided into their bubbles.  
The drop off and collection point for Branches and breakfast club is the door at the back of the 
assembly hall.  Branches is open from 7.30 am in a morning and until 6 pm on an evening.  
Breakfast club is open from 8 am. As Branches and Breakfast club will be in the same location to 
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accommodate our bubbles, any children arriving for Branches after 8 am will not be charged and 
children arriving between 7.30 am and 8 am will be charged the reduced amount of £2 per 
session. Branches sessions MUST be booked in advance by calling the office.   
 
The Physical Education lesson timetable will begin in the week commencing 14 September.  We 
will communicate with you ahead of this so that you know when your child is due to have PE and 
therefore needs to bring their kit.   
 
Please be assured that we are working meticulously and rigorously to plan how we will address 
any gaps in learning that children have.  We are so excited about having your child(ren) back in 
school as we have missed them a great deal.  We hope you find our ‘Welcome Back’ film useful 
but please do get in touch with us if you have any questions or concerns.  All of our procedures 
will be reviewed on an ongoing basis and we welcome your feedback and ideas.  We will be 
sending a survey to you soon to get your views on your child’s welfare and needs.  As parents 
and carers you know your children best and we very much welcome your input.   
 
I look forward to seeing you next week.  
 
Kind regards 
 

 
Helen Townsley 
Principal 
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